Tel evision Interview Tips

Non- Ver ba
. Smi | e when appropriate
. Be ani nated as appropriate
. Feel free to gesture, but don’t block the canera
. Mai ntain eye contact with the reporter (or camnera)
. Don’'t watch yourself on a monitor — it’'s distracting
. Avoid licking your lips, squinting, rolling your eyes and
excessi ve blinking
Ver bal
. Comuni cate to the person in the living room
. Communi cate with energy
. Be polite
. Keep sentences brief - think sound “bites”
. Avoid “uh,” “uni and “ok”
. Avoi d jargon and acronyns
. Speak distinctly in your normal volune and be sure to vary
pitch and pace
Posture
. Sit up straight
. Sit on your jacket
. Don’t | ean or sw ve
. Keep your feet flat on the ground or cross your |egs toward
the interviewer
. Don’t put your armon the arnrest
. Don't tilt your head to one side — it conmuni cates
uncertainty
Appear ance
. Avoi d 3-piece suits Avoid large shiny jewelry
. Don’t wear bl ack Wear solid colors
. Avoi d extrene patterns Take off the glasses if you can
. Avoid intricate patterns Keep hair out of your eyes and
or contrasting colors face
. Wear tie with strong col or Be cl ean shaven unl ess bear ded
. Wear a jacket/long sl eeves Wear pale blue or striped shirt
The Environnent

Revi ew notes and tal king points before coming to | ocation of

i nterview

Have water on hand

Make sure the backdrop is suitable (or suits you if it’s in their
st udi 0)

Be prepared for themto want background shots of you in your work
envi r onnment

Renptes (Wth an Ear piece)

Don't touch the earpiece unless it falls out; test audio |evels
before starting

Al ways ask the producer where you shoul d keep your eyes

Ask the reporter to tell you when you' re “off the air”



Radi o Speaki ng Ti ps

The

Renmenber reporters typically want short sound bites

Describe the topic so the “listener” can envision it

Speak slowy and enunci ate clearly

Connect with the listener in their car or home

Al ways assune you are being recorded

Don't let silence intimdate you — feel free to pause

Avoid “uh”s and “unis

Have your tal king points nearby — since you're not on canmera you
can refer to them throughout the interview

To highlight a point say: “This is really inportant...”

Envi r onnent

Avoi d background noi se when doing a radio interview in person or
vi a tel ephone

Sit up straight or even stand up (it energi zes your speech)
Behave as if you were on canera — it will help you stay ani nated
and energetic

Tel evi si on _and Radi o Appearances Wth O her Guests

Don't let other guests hijack the agenda

Di sagree firmy but politely

Don't get into a heated discussion on the air — renenber the
listener

Speak directly to the other guests rather than through the host
Affirm positive questions: “I’mglad you asked that...” or “That’s
a good question...”

Print Interview Tips

Print interviews offer opportunities for nore details and depth

Find a suitable location to talk to the reporter (either in person
or via tel ephone) wi thout interruptions

Never take the call cold — arrange a time for you or the reporter
to call back to get your thoughts and facts together

Make sure you have your nessages/tal ki ng points handy

If it’s a phone interview don’t use the speaker phone — it sounds
like you're in a tunnel

Stand up to talk on the phone

Expl ain conplex information in sinple | anguage; think quotable
guot es

Be sure to ask if they understood your answer or would |ike you to
clarify

Listen carefully to the question

In a face-to-face interview, don't |let your guard down

Print reporters need quotes nmuch like television reporters need
sound bites

Make your nessage quotabl e

Keep the reader in mind instead of focusing on the reporter — the
reporter may know nore than the reader

Assess the appropriate level of the reporter and publication and
talk to that level (for exanple, you can be nore technical with
Sci ence Magazi ne than Reader’s Digest)




